SUGGESTED INTERVIEW QUESTIONS

· Tell me about yourself

· Describe your professional functions on a typical day in your present/past position.

· Describe your favorite boss.  Your worst.

· What do you think is your best quality? Your worst?

· What is your philosophy on teamwork?

· Have you ever worked under a manager?  A supervisor?

· What do you see as your strengths? Your weaknesses?

· What did you like best about your present/past position? The least?

· How did you handle conflict in your previous position?

· What new skills would you like to learn in our office?

· What are your short-term goals?  Long term?

· What do you hope to offer to this office?

· How many days a year would you estimate you missed last year.

· Have you considered your drive to our office and if it would make it difficult for you to get her on time?

· Do you have any situations at home that would make it difficult for you to stay late in the rare event of an emergency?

· Discuss any problems or difficulties you have/had in your present/past office.

· Do you have any special talents or abilities you hope to utilize in your employment with our office?

· Was there any job duty in particular that you are hoping to avoid with us?

· What is your opinion on cross training between front and back office?

· Can you think of any reason you would hesitate in accepting this position if it were offered to you?

· What change would you have made in your present/past office if you had had the ability to do so?

· How would you handle an irate patient?

· Do you prefer to stay within the guidelines of your job description or are you always looking to expand your knowledge in the dental field?

· What is the most significant on the job accomplishment?

· What would you like to improve about yourself?

· What salary are you willing to consider?

· How many hours a week are you hoping to work?

· Are there any days in the week that would be impossible for you to work?

· Do you have any questions that I can answer for you? 
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